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O6mmm codpanueM pabotHrnkos MbOY A BIOAKETHOE

. OBLLEOBPA3OBATE/IbHOE
Jlonku-Bopusiackoit OO YUPEXIIEHUE JIOHKM- OBLUEOBPA3OBATE/IbHOE
YUPEXIEHVE JIOHKU-

(mpotoxorn ot 30.08.2024 Ne8) BOPLIIHCKAA OCHOBHAA  gop)1,1ckan OCHOBHAS
OBLUEOBPASOBATE/IBHAA 0B LIEOEPA3OBATENBHAS
LLIKONA LIKONA

Pernamenr

padoThl ob1ero coopanusi padornukoB MBOY Jlonku-Bopubinckoii OO

1. O0mue moJi0KeHUA
1.1. Hacrosimuii permameHT pa3paboTan B cooTBeTCTBUU ¢ DenepalbHbIM  3aKOHOM
o1 29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoii denepanun», ycrapom MBOY
Jlonku-Bopusinckoit OOILI.
1.2. PernmameHT ycTaHaBIMBaeT HOPSAOK OpPraHU3aLUU JESITEIbHOCTH OOLIEro coOpaHus
pabotHukoB MBOYVY Jlonku-Bopueiackoit OOLL (nanee — oOpa3oBarenpHasi OpraHu3anys).
1.3. Obuee coOpaHue paOOTHHUKOB SIBISIETCA IOCTOSHHO JAEHCTBYIOUIMM KOJIJIETHAIbHBIM
OpraHoM YHOpaBJieHUs O00pa3oBaTeNbHOM oOpranum3zauuu. B coctaB ofmero coOpaHus
pabOTHUKOB BXOIAT PAaOOTHMKM, Ul KOTOpBIX paboTa B 00pa30BaTENIbHOW OpraHU3allud
SIBJISIETCSI OCHOBHOM.

2. Opranusanusi padorbl 0011ero coopanust padOTHUKOB

2.1. IlepBoe 3acenanue o61Iero coopanusi pabOTHUKOB MOCIIE €ro CO3JaHus, a TAaKXKe MepPBoe
3aceaHre HOBOT'O COCTaBa OOIIEro coOpaHHs pPaOOTHHKOB CO3BIBAETCS PYKOBOJMTEIEM
0o0pa3oBaTeNIbHOI OpraHu3aluy He To3aHee 7 (ceMu) pabouux HEeH mocie co3ianus 00Iero
coOpaHusi paOOTHUKOB WM W30paHUS HOBOTO COCTaBa OOIIEro coOpaHus pabOTHHKOB,
KOTOpBI BeJIET 3aceanue 10 u30paHus mpejacenatens o0uero coopanus paboTHUKOB.
2.2. PykoBojacTBO 00mMM coOpaHueM pabOTHUKOB OCYILECTBIISET INpejceaaTesb. Benenue
IIPOTOKOJIOB 00IIEero codpaHusi pabOTHUKOB OCYIECTBIsAETCS cekperapeM. lIpencenarens u
cekpeTraph 0011ero coopaHusi pabOTHUKOB BBIMOJIHSIIOT CBOM 00s3aHHOCTH Ha OOIIECTBEHHBIX
Hayanax.
[Ipencenarens:

e OpraHM3yeT JesTeNbHOCTh 00IIEro coOpaHus;
MH(pOPMUPYET WICHOB OOIIET0 cOOpaHus O MPEACTOSIIEM 3aCelaHhH B TOPSIKE,
npeaycMoTpeHHoM yctaBoM MBOYVY Jlonku-Bopusiackoir OOILl u HacTosimmm
perIaMeHTOM;
OpraHu3yeT MOJArOTOBKY U MPOBEICHUE 3aCEAaHNS;
orpezersieT NOBECTKY 3aceaHMus;
KOHTPOJIMPYET BHITIOJTHEHHE PEIICHUN.



2.3. 3acemanus oOmero coOpaHuss paOOTHUKOB TPOBOAATCS € MEPHOAUYHOCTHIO,
yctaHoBJieHHOW yctaoM MBOY Jlonku-Bopiusiackoit OOILLLL

2.4. 3acenanust o0mero codOpaHusi pabOTHHKOB MOTYT IMPOXOAHWTH B (hopMe KOH(epeHI-
CBSI3U.

2.5. Ha 3acemanust o6miero coopanusi paOOTHHKOB MOTYT OBITh MPUTJIAIICHBI TPEICTABUTEIIN
ydpeanTensi, OOIIeCTBEHHBIX OPTaHU3alNi, OPraHOB MYHHIUITAJIBHOTO U TOCYIAPCTBEHHOTO
yhnpaBieHus W Apyrue juna. Jluia, mpuriameHHble Ha 3aceJaHue, MOJBb3YIOTCS MPaBOM
COBEIATEIBHOTO TO0JI0CA, MOTYT BHOCHTh NPEMJIOXKEHUS U 3asABJICHHS, Y4acTBOBATH
B 00CYX/IEHUH BOIIPOCOB, HAXOSIINXCS B UX KOMIETCHITUH.

2.6. Pemenus, mnpuHATBIE O00mMM  coOpaHMeM  paOOTHHKOB B COOTBETCTBHHU
C 3aKOHO/IATEIILCTBOM U B IPeJieax CBOMX MOJTHOMOYMH, 003aTeIbHbI ISl BceX paOOTHHUKOB
00pa3oBaTeIbHON OpraHU3alHy.

2.7. Pemenus obmero codpanus paOOTHUKOB MOTYT COAEpKATh MOPYUYCHHUsI, 00s3aTEIbHBIC
IUIS MCTIOJIHEHHWS BCEMH DPaOOTHHKAMHU OOpa30BATENFHON OpraHU3aldd W PEKOMEHJIAINH
YYaCTHHKaM 00pa30BaTEIBLHOTO MpoIiecca.

2.8. Pemenus obmero coOpaHuss paOOTHUKOB JOBOJATCS  JO CBEACHUS  BCeX
3aMHTEPECOBAHHBIX JIUII HE TO3/IHeE 7 (ceMH) pabounX JTHEH MOcye MPOIIeANIero 3ace1anusl.

3. [lopsiaok co3bIBa 0UepeIHOro 0011ero coopannss padoTHMKOB

3.1. Pemenue o npoBeaeHUM OYEPEAHOro oOmEero coOpaHus pPaOOTHUKOB IMPUHUMAETCS
npejceaaTeneM o01ero coopanusi paOOTHHUKOB, KOTOPBIN OMpeAeIIsieT:

e TIIPOLEAYPY IPOBEIACHHUS;

e TIOBECTKY 3aCe/IaHus;

e JIaTy, BPEMs U MECTO IPOBEJICHMUS;

e TIEpeUeHb MATEPUAIOB IS TPEABAPUTEIHHOTO O3HAKOMIICHUS WICHAMH OOIIEro

coOpaHusi pabOTHHUKOB, a TAKXKe MOPSAJOK TAKOTO 03HAKOMIICHHS;
e TIOPSJIOK TOJIOCOBAHMS TI0 BOTIPOCAM TTOBECTKH: OTKPBITOE, TAHOE WIIH 3209HOC;
e HHBIE BONPOCHI, HEOOXOIUMBIE NJIsi TMOATOTOBKH IPOBEIACHUS OOIIEro COOpaHUs
PaOOTHHKOB.

[lpencenatens oOmero coOpaHuss paOOTHHKOB — COIJIACOBBIBAET € PYKOBOJUTENEM
00pa30BaTeIbHOW OpPTraHM3aIllUK JIATy, BPEMs M MECTO TPOBEICHHS OYEPEIHOTO 3acCeTaHus
ob1iero coopanusi paboTHUKOB.
3.2. Tlpencenatenpb, cekpeTaphb 001Iero coOpanus paOOTHUKOB WIIM JIMIA, X 3aMCHSIOIIHE,
YBEIOMJISIFOT YICHOB OOIIETo coOpaHusi paOOTHUKOB O JIaTe, BpEMEHHU, MECTE TPOBEJACHUS U
MMOBECTKE 3acelaHus HE MO3IHee YeM 3a 7 (CeMb) pabounx JHEH 10 AaThl €ro MPOBEACHHUS.
3.3. Pemienrie o mpoBeICHUU OUEPETHOr0 001Iero coopanusi pabOTHUKOB BPYJaeTCsl WiICHaM
o0miero cobpanusi paOOTHUKOB JIMYHO WIJIM HAIPABISIETCS MOCPEJICTBOM JJICKTPOHHOM WIIH
MHOH CBSI3M, 00ECTIEUNBAIONICH ayTeHTUYHOCTh NepeaaBaeMbIX U MPUHUMAEMBIX COOOIECHUHA
Y MX JIOKyMEHTAJILHOE TIOJTBEPIKIICHHE.
3.4. JlonomHUTEIbHBIE MPEAJIOKESHNS B MMOBECTKY 3acelaHMsi O4epeHoro oduiero coopanus
pabOTHUKOB MOTYT OBITb BHECEHBI UIE€HAMH oOOIIero coOpaHus pPaOOTHHKOB B CPOK
He mo3Hee 4eM 3a 3 (Tpu) padouuXx JHS 0 JaThl €T0 MPOBECHHUS.

4. Ilopsiaok co3pIBa BHEOYEPEIHOT0 001ero coOpaHusi padOTHHKOB
4.1. Co3bIB BHEOYEpEIHOro 00Iero codpaHusi pabOTHUKOB OCYILIECTBISETCS B CIIydasx,
npenycMoTpeHHbIx ycraoM MBOY Jlonku-Bopusiackoit OOIII.
4.2. TlpemynoxeHue o CO3bIBE BHEOUYEPEAHOTo o0O0IIero codpaHus pabOTHUKOB JOJKHO
COJEpPXKATh!
e APryMEHTHPOBAHHOE OOOCHOBAHHE HEOOXOIMMOCTH MPOBEIEHHUS BHEOUYEPETHOTO
o0miero codpanusi pabOTHHKOB;



e TIPOEKT MOBECTKH 3aceIaHMs;

e IpEaIoyiaraeMyro JaTy BHEOUEPEIHOTO 00IIero coopaHusi pabOTHUKOB;

e TMEpeueHb HWHHUIMATOPOB TPOBEACHHS BHEOYEPEAHOTO 0Omero coOpaHus

PabOTHHKOB.

4.3. IlpemnokeHHe O CO3bIBE  BHEOYEPEAHOTO  0OmIEro  coOpaHUs  IepegaeTcs
HETIOCPEJICTBEHHOTO B KaHIEISIPHIO 00pa30BaTeIbHOW OpraHu3anuu He no3anee 10 (mecsaTu)
pabounx AHEW 1O IaThl MPEAIoIaraéMoro BHEOYEpPEeIHOro o0mero coopaHus pabOTHUKOB,
B CJlydyae €CJIM WHHUIMATOPOM BHEOYEPEIHOr0 OOMIero coOpaHus paObOTHHUKOB SIBISICTCS
HE TpeJice1aTeNb 001Iero coopanusi pabOTHHKOB.
4.4. Tlpencenarenb, cekpeTapb 00Iero coOpanus paOOTHUKOB WM JIMIIA, UX 3aMCHSIOIINE,
YBEAOMJISIOT WICHOB 00IMIero coOpaHusi paOOTHHKOB O BHEOUEPEIHOM OOIIEeM COOpaHHH
pabOTHUKOB IIyTEM BPYUCHHSI HJIM HAIIPABIICHUS IIOCPEACTBOM SJICKTPOHHOM UM UHOM CBS3H
MPEUIOKEHUS] WHUIIMATOPOB BHEOYEPEAHOTO OOIIET0 COOpaHUs, a TaKKe YBEIOMIICHHS
0 JaTe, BPEMCHU, MECTE€ M TOBECTKE 3aceaHusi He Mo3jHee 4eM 3a 3 (Tpu) pabouux IHS
710 AaThI €ro MPOBEICHHUS.
[lpencenatens oOmero coOpaHuss paOOTHUKOB — COIJIACOBBIBAET € PYKOBOJUTENEM
00pa30BaTeNIbHOW OpraHW3alMy ATy, BPeMsi U MECTO IPOBEICHUS BHEOUYEPETHOTO OOIIETro
coOpaHusi pabOTHHUKOB.
4.5. JlomoMHUTENbHBIE TPEJIOKEHHSI B IIOBECTKY 3acelaHHus BHEOYEPETHOrO OOMIero
coOpaHusi paOOTHUKOB MOTYT ObITh BHECEHBI WICHAMHU O0IIET0 cOOpaHus pabOTHUKOB B CPOK
He 1mo3Hee 4eM 3a 3 (Tpu) padouyuXx JHS 0 aThl €T0 MPOBEICHHUS.

5. lokymeHTanus oduero coopanus
5.1. 3acenanus obmero coOpaHusi paOOTHUKOB O(GOPMIISIOTCS MpoToKosnaMu. [IpoTokon
3aceaHusl 001Iero coopanusi pabOTHUKOB COCTABIIIETCA He Mo31Hee S5 (MATH) pabounx IHen
[ocje ero 3aBepUICHHs B OJHOM SK3eMIULIpe, MOJNMCHIBAEMOM €ro mpeiceaaTeaeM
U CeKpeTapem.
5.2. IIpOoTOKOJ COCTaBISAETCA B COOTBETCTBHH C OOIIMMHU TPeOOBAHUSMU JIEIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbLHON OPraHU3alliH, C YKA3aHUEM CJICIYIONTUX CBEACHUI:
e KOJMYECTBO  pabOTHMKOB, MPHUHSABIIMX  YyYacTHEe B 3aceJaHMH, OTMETKa
0 COOJTI0JIEHNN KBOPYMa;
e KOJHMYECTBO TOJOCOB «3a», «IPOTHBY» M «BO3JEPKAICA» IO KaXKIOMY BOIPOCY
MIOBECTKH 3aCEaHus;
e pemeHue oOmEro coOpaHusi pabOTHUKOB M0 KAXKJIOMY BOIPOCY ITOBECTKH
3ace/laHms.
Hywmepanust mpoTokosoB o01ero codpanus pabOTHHKOB BEAETCS OT Hayalla KaJleHJAapHOTO
roja.
5.3. B ciuydae oOHapykeHUs OMIMOOK, HETOYHOCTEW, HEJOCTOBEPHOTO M3JIOKEHUS (PAKTOB
B IIPOTOKOJIE 3acelaHus oOmero coOpaHuss paOOTHUKOB UIEHBI OOImIEro coOpaHus
paboTHHKOB BmpaBe TpeOOBaTh OT HMpeAcenaTeNss ero HW3MeHeHHs. B cBowo ouepens
npeacenarens O00s3aH  MPHHATH MEPhl 110 BHECEHUIO B IPOTOKOJI  COOTBETCTBYIOLIHX
M3MEHEHHMI M YTOYHEHHUH, a TaKKe CJAeJaTh COOTBETCTBYIOIIEE COOOIIECHHE Ha CIEAYIOIIEM
3acelaHuM 00IIero coOpaHusl paOOTHUKOB, BHECS TAaHHBIH BOIIPOC B €0 MOBECTKY JIHS.
5.4. OpuruHaibl MPOTOKOJIOB XPAHATCA B KaHIEISIPHH 00pa30BaTEIbHON OPTaHU3aIHH.
5.5. KmpoTtokonmy mnpuKiIaigbsBaloTCs BCs HMHGOpMAnus ¥ MaTepHajbl, a TaKKe WHBIC
JOKYMEHTBI, KaCaroIIUecs peIIeHusl.
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