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YUPEXEHME NOHKN-
BOPLIbIHCKAA OCHOBHAA  gopypiHcan 0CHOBHAA

OBLLUEOBPA3OBATE/IbHAA  OBLIEOBPA3OBATENBHAA
LIKONA LIKONA

IMMOJIOKEHUE
OB HUCIOJIb30BAHUMU [TPOCTOM AJIEKTPOHHOM NOANINCH
JJISI JOKYMEHTOB, IYBJIUKYEMbBIX HA OPUIIUAJIBHOM CAUTE
MBOY JJOHKHU-BOPLLIHCKOM OOILI

1. O01ue moI0:KeHus

1.1. Hacrosimee [lonoxkenne o0 MCMONB30BAaHUM MPOCTON SIEKTPOHHOM MOMAMUCH JUIS
JOKYMEHTOB, ITyOIHMKyeMbIX Ha odpunmanbaoM caiite MbOVY Jlonku-Bopisiackoit OOIL (nanee
— Ilonoxxenue) sBNSETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM U OIpPEAENSeT MOPSAOK U YCIOBUS
paboThl COTPYIHUKOB C 3JEKTPOHHBIMH JOKYMEHTaMH Ha odunmaibHoM caiite MBOY Jlonku-
Bopugeiackoit OOILl (nanee — OpraHuzanusi), HEMOCPEICTBEHHO CBA3aHHBIMU C HUX TPYIOBOH
NeATeTLHOCTBIO, C TPUMEHEHUEM TTPOCTOM ANEKTpOHHOM noanucu (nanee — [1911).

1.2. VYyacTHUKamMH 3JEKTPOHHOIO B3aUMOJICHCTBUS Ha YCIOBUSX, ONPEIEIIEHHBIX
HacToamM [lonoxenuem, ABAAOTCA cOTpyAHUKH OpraHuzanuy, MOANKCABLIME YBEJOMIICHUE
00 o3HakomuieHuH ¢ [lonoxenuem.

1.3. Peanusauust omnpeneneHHbIX HacTtosmuM llomokeHuemM ycinoBHl NpHUMEHEHUs
IPOCTOH 3JIEKTPOHHON MOAMUCH OOECIeYHBAET NMPHUAAHUE IOPUIUYECKON CHIIBI 3JIEKTPOHHBIM
nokymeHTam Opranusaiuu, myoauKyeMbix Ha oduinanbHoM caiite Opranuzanuu (nainee — Cair,
JIoOKyMeHT) 1 TpeOYIOUIMM JTMYHON NOJMUCH COTPYIHUKA, U ONepalusiM C HUMHU.

1.4. Hanmmuume I1311 B noxkymenTax Ha Caiite obecrieunBaet:
- IOAJINHHOCTD — MOATBEPKACHUE aBTOPCTBA JOKYMEHTA;
- LEJIOCTHOCTb — JOKYMEHT HE MOXKET ObITh U3MEHEH IMOCJIe MOIMUCAHNUS;

- HEOTPHIIAHHE aBTOPCTBAa (HEOTPEKAEMOCTh) — aBTOP HE MOXET OTKa3aThCs OT CBOEH
TTOITHCH.

1.5. Jlns moanucanust 3J€KTPOHHBIX JOKYMEHTOB, MyOnnKyeMbIx Ha CaliTe, HCTIONb3yeTcs
IpoCTasl AJIEKTPOHHAs MOANUCH — HHPOPMALIUS B DJIEKTPOHHOH (opMme, KOTopas MPUCOEeTUHEHA
K Ipyroil uHpopManmuu B 3JEKTPOHHOM (opme (moxamuchiBaemMol HHGOpPMaIUU, JOKYMEHTY
B DJICKTPOHHOM BHJI€) WMJIM HMHBIM 00pa3oM CBsi3aHHAas C Takol MH(popmanmen, u KoTopas
UCTIONB3YeTCsl Ul ONPEIEIeHNUs JINLA, TOIMUCHIBAIOIIEr0 HHPOPMALIHUIO.

1.6. B xauectBe myonuuHoi yactu kmoua 1911 ucnonp3yercs: yHUKanbHOE UMS YYETHOU
3alMcH, NpPHUMEHAEMOe Ul  aBTopu3auuu mnojib3oBatens Ha Caiite. B kadectse
koH(puaeHnManbHON YacTu Kiaroda [1311 ncrnonb3yeTcs maposs K y4eTHON 3arucH.

1.7. Jlnma co3maHus ydeTHOW 3amucu W monydeHus mapons [IDI1 weobxommmo
3apeructpupoBarbcs B cucteme DL



2. TepMunbI U onpeaeIeHUsE
B nannowm IlonoskeHnn UCHOIB3YIOTCS CIEAYIONIME TEPMUHBI U UX ONPEICICHUS:

2.1. Bmagenenm mpocTOM ANEKTPOHHOW TMOANUCH — cOTpyaHuk OpraHuzamuu,
NOJNKMCABIINKA YBeJOMIIEHHE 00 03HAKOMIJICHHH C HACTOALIMM [loN0o)kKeHHuEeM M MCIONb3YIOIUI
MM TI0JIB30BATEJIsl M IApoJib JiJ1s apTopu3auuu Ha Caiite;

2.2. Kurod 51eKTpOHHOM MOANUCH — YHHKalbHas I0CJIEA0BAaTEbHOCTh CHMBOJIOB,
npelHa3HaueHHas 1 noATBepxkacHus nogiuaHoctu 1911 B JlokymenTe;

2.3. Tlpocras snekrponnas nognuck (I1DI1) — wHboOpManus B 31eKTpoHHOU (opme,
BO3HHUKAIOIIAass B MOMEHT BBINOJIHCHUS BIIAJCIBIIEM DIICKTPOHHOW TOANKUCH KOMaHJIbI
noanucanusi  JlokymMeHTa, TOATBEpXAAMOIIas TMOJIMHHOCTh JlokymeHTa w/mium — QakT
o3HakomiieHus: Bnazgeinbia 1911 ¢ JlokymMeHTOM, KOTOpash B3aMMHO OJHO3HAYHO CBSI3bIBACTCS
¢ JIOKyMEHTOM M BIAJEIBLEM MOAMUCH;

2.4. OO0paboTka »JJIEKTPOHHOTO JIOKyMEHTa — JeictBus mnomib3oBarens Caiita
C 2JIEKTPOHHBIM JIOKYMEHTOM, BKJIOYas, HO HE OrPAaHMYMBAACH: CO3JaHHME, IPOBEPKA,
noamucanune IIDII, wuHbopmupoBanme napyroro momb3oBarens Calita 0 JIOKyMEHTE,
HOJATBEPXKICHUE TIOJIyYEHUs,, O3HAKOMJIEHHE, CO3/laHME KONMHMU Ha OyMa)XHOM HOCHUTEIIE,
OTKJIOHEHHE, y/IaJICHHE.

3. ObGecnieyeHue PUANIECKOM CHIIbI JIEKTPOHHBIX IOKYMEHTOB

3.1. KusHennblii nuky JloKyMeHTa BKJIIOYAET: CO3/IaHUE M IPOYUE JEHCTBUS IO €ro
00paboTKe, OTpakeHHE B ydeTe, a Takke xpaHeHue. OpraHuzanus 00ecreynBaeT pPerucTparuio
JIeMCTBUM moJb3oBarenei ¢ JJokyMeHToM (JIOTUPOBaHKUE) B TEUCHUE KU3HEHHOTO IIHKJIA.

3.2. Bee Bnagensupl 1911 npusnator paBHO3HayHOCTh cBoer I1DI1 coOctBeHHOpYUHOMN
HOJNKCH Ha OyMa)XHOM HOCHTEJIE.

3.3. Cozmanne IIDI1 mHMIMUpyeTCs COOTBETCTBYIOIIMM AeiicTBueM Bianensua [1911,
T.€. HE BBITIOJHSETCSI aBTOMATUYECKH WJIM HE3aMETHO JUTSI BIIA/ICNbIIA.

3.4. Tlomnomoums Bnaaensua [IOII, noanucaBmero JlOKyMEHT, NOITBEPKIAIOTCS
B MOMEHT nojnucanus JlIokyMeHTa aBTOMaTHYECKH.

3.5. BHyTpeHHuE 2JIeKTpOHHBIE JOKYMEHTHI, NepedrciieHHble B [lepeune, npuBeaeHHOM
B [Ipunoxkxennn Ne 1 k Hacrosmemy Ilonoxenuto, mnoamucanueie IIOII, mnpusHarorcs
B OpraHusanuu paBHBIMM 10 IOPHJIMYECKON CHJIe JOKYMEHTaM Ha OyMa)KHBIX HOCHUTENSX,
3aBEPEHHBIM COOCTBEHHOPYYHOH MOIHUCHIO.

3.7. Buzyanmuzanus mramna [I911 npu nemonctpanun Jlokymenrta B untepdeiice Caiira,
SBJISIETCS HEOCHOPUMBIM TOATBEPXKICHHEM (haKkTa MOAMUCAHUS TOKYMEHTa COOTBETCTBYIOIIUM
BrazenbieM 1311 (moaTMHHOCTE U HEOTPEKAEMOCTH ).

3.8. JoxymeHTsI xpanstcsa Ha Caiite B TOM (popMare, B KOTOPOM OHU OBLIIM CO3JaHbl.

3.9. Komusi 5I€KTPOHHOTO [OKYMEHTa MOXET OBbITh H3rOTOBJEHa (pacredyaraHa)
Ha OyMa)XHOM HOCHTEJE.

4. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh BJIA/Ie/IbIA 3JIEKTPOHHOI MOANMUCH
4.1. Bnagenen 1311 umeer npaso:

* JUIS aHHyIUpOBaHUs (OT3bIBA), MPHOCTAHOBKU (BO3OOHOBIEHHS)  JEHCTBUS
MPUHA]JIEKAIIETO eMYy KJII04a AIEKTPOHHON MOJIITUCH;

* B cllyuae HE0oOXOJUMOCTH 3aMEHbI, BOCCTAHOBJIEHHUS KJIIOYa 3JIEKTPOHHON MOJIUCH
oOparuthcst K OTBETCTBEHHOMY 3a TEXHHUYECKYIO MOJAEPXKKY C COOTBETCTBYIOIICH MPOCHOOH
Y TOJYYUTh HOBBIN KITFOY 3JICKTPOHHOM MOAMHUCH.

4.2. Bnanenen 1911 o0s13aH:



* BeCTH 00pabOTKy AJIEKTPOHHBIX JOKYMEHTOB, My0OnuKyeMmbix Ha Caiite, B COOTBETCTBUU
CO CBOMMH JIOJDKHOCTHBIMH 00SI3aHHOCTSIMH,

¢ IpUHUMATL BCC BO3MOXHBIC MCPbI I IMPEAOTBPALICHUA HCECAHKIIHUOHHWUPOBAHHOI'O
HCITIOJB30BaHHUA CBOCTO KJIKOYa BHCKTPOHHOﬁ IIOAIINCH,

¢ HU IIPU KaKHUX YCJIOBHAX HEC IICPCAaBATh KIIHOY BHGKTpOHHOﬁ oAU CHU APYTr'UM JIMLAM;

* IPU KOMIPOMETALMHM CBOErO KIKYa DSJIEKTPOHHOM MOANNCH HE3aAMEUIMTEIbHO
oOpatutbcst K OTBETCTBEHHOMY 3a TEXHMUYECKYIO MOAJAEP)KKY A IPUOCTAHOBKHU JEHCTBUS
IIPUHAUICKANIETO MY KIK04a IEKTPOHHON ITOAIUCH.

4.3. Bnanenen IIDII HeceT JMYHYIHO OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOErO KItOYa
AJIEKTPOHHOMU MOJAMKCH U €r0 3aIIUTy OT HECAHKIIMOHUPOBAHHOTO MCIIOJIb30BAHUS.

5. Texnosorust npumenenus cpeacts [I311 B UC

5.1. Ina mpumenenust 11011 Bnagensuy 1911 HeoOxoaumo aBropusoBarbest Ha Caiite
C MCII0JIb30BaHUEM ITyOIMYHON M KOH(pUIeHIMaabHOH yacTel kimtoua 1011 (uMs monb3zoBaTens
u napodip). Iloamucanne JlokymMeHTa OCYIIECTBISIETCS CPEICTBAMH MPOrPAaMMHON 000JIOUKH
Caiita u BbIIONHsAETCS IyTeM HaxaTus Ha KHomky "llogmucath nokymeHT" B OuOIMOTEKe
JIOKYMEHTOB.

5.2. Mudopmanus 000 BceX BBIIAHHBIX TOJIH30BATEIIO KIHOYaX 3JIEKTPOHHOM IMOJIUCH,
JaTax MOJTYYeHHs U MPEKpalleHus UX NeUCTBUS (U3BSTHUS) XPAHUTCSA TOCTOSIHHO B 3JIEKTPOHHOM
Bujie y OTBETCTBEHHOIO 32 TEXHUUYECKYIO MOICPKKY.

5.3. Ilpu mnpekpamieHun y coTtpyaHuka OpraHuzanuvu JOJDKHOCTHBIX OO0sS3aHHOCTEH
1o 00paboTKe AIIEKTPOHHBIX JOKYMEHTOB ¢ wucmoib3oBanueM [IOIl wnm mpu yBOIbHEHUU
COTPpYAHMKAa €ro KJI0Y BHOCHTCS B PEECTp OTO3BAHHBIX KJIIOUYEH JJIEKTPOHHOW TOIMUCH
OTBETCTBEHHBIM 32 TEXHHUUECKYIO MOJIEPIKKY.

6. 3akI0uYnTebLHbIC HOJ0KeHUS

6.1. Hacrosimee IlonoxkeHnue sBisieTCs TOKAIbHBIM HOPMATHUBHBIM aKTOM, TIPUHHUMAETCS
Ha OOmem coOpanuu OpraHuzainuv ¥ yTBepxkaaeTcs (JInOO BBOIAUTCA B JICMCTBUE) MPHUKA30M
pykoBoauTtens OpraHuzaiuu.

6.2. Bce u3MeHeHuUs U JIONOJIHEHUS, BHOCUMBIE B HacTosee [lonoxenne, opopmisoTcs
B IUMCBMEHHOM (opMe B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu.

6.3. JlannHoe IlonoxeHue mNpuUHUMAEeTCd Ha HEONPENENEHHbI Cpok. l3MeHeHus
u pononHeHus K [lonoxeHuio NpUHUMAIOTCS B MOPSIZIKE, MPEAYCMOTPEHHOM I1.6.1. HacTosero
ITonoxeHus.

6.4. Ilocne npunsaTus IlonoxeHus (MM U3MEHEHUN U JONOJIHEHUN OTAENbHBIX ITYHKTOB
Y pa3/ieJioB) B HOBOW pellaKIMK MpeIbIayIlas pelakiis aBTOMaTHUYECKH YTPauyuBaeT CUITY.

6.5. JIokyMeHTHI, CO3/TaHHbIC B DJICKTPOHHOM BHJIe U Tioamucanabie [1911 B cooTBETCTBUU
¢ HacrosiuuM [lonokeHneMm, NpPU3HAIOTCA IOPUAMYECKH 3HAUUMBIMU C JAThl YTBEPXKICHHS
[Honoxenus.
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